












4-: Certificate of Incorporation 

 

5- : Financial viability: 

 
The organization must submit the following documents: 

 
 

Name of document Nature of 
document 

Submitted 
(Yes/No) 

Assessment 
Revenue of 
Last 3 years 
(CA certified) 

Annual Report and Audited financial statements of the 
entity, duly certified by the Chartered Accountant and 
filed with the Income Tax Authorities for preceding 3 
financial years from the date of application along with 

audit report 

Mandatory   

ISO certificate / Rating report Optional   

 

6-: Senior Management Details (Includes Board members and 
Head of the organization) 

 

 
Name Title/ Designation Phone and Email Id Address 

    

    

    

    

*Copy of Organogram Engagement letter of Head of the Organization delineating roles & 
responsibilities, tenure. 

 

  Details of assessment staff 
 
 

1. Details of Subject Matter Expert (Sub Sector wise) 
 

 
 
 



S.no Sector Name Prior  
experience 

Name of  
Qualifications 

Course 
Code 

Education -
Highest 

Tenure of 
engagement 

1        

2        

3        

4        

Total       

* attached in excel format in pen drive. 
 
 

7-: Number of Certified Assessors 
 

2. List of assessors – (Job role wise) 
 

 
S. 
No 

 
Job role 
Name 

code  
Name 

 
(Education) 

Qualification 
Name 

Prior 
experience 

Certified 
(Yes/No) 

Certificate 
Validity Date 

Full time/Part 
Time 

1          

2          

3          

Total         

* attached in excel format in pen drive. 

 

8-: Prior Experience of Assessment Jobs  
 

 
 

S. No 
 

FY 
Scheme Name No. of Assessment 

conducted  
Total No. of 
Assessment 
Candidates 

Sector wise Segregation 
Thereof  

1      
2      

3      

Total     

* attached in excel format in pen drive. 
 
*  With Work Order Attached. 






